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Learning Support Advisory Team Working Standards    2018- 2019 
	1 Session, am or pm


	Pupil contact options
	School/Parent contact

	
	· Classroom observation related to the child/young person.
· 1 pupil for Initial Assessment.

· 1 pupil with SpLD query for Initial Assessment.

· Scoring of tests carried out.

· Preparation for full report.
	· Feedback to an appropriate member of staff.

· We expect to meet with parents who request via consent form.  

· Telephone contact from school if required at a mutually arranged time. 

· Can be after school if pm session.

	
	· 1 or 2 pupils for reviews, depending on individual requirements, and length of time since last review/assessment.
· Scoring of tests.

· Preparation for full report.
	· Feedback to SENCo or Inclusion Manager or Class Teacher.

	
	· In Depth Language Assessment – 2 pupils per session.
	· Feedback to SENCo, Inclusion Manager or Class Teacher.

	
	· For Key Stage 4 GCSE Examination Arrangements, a maximum of 6 pupils per session.  School to prioritise.

· Background of each young person and any other assessment to be supplied by the school to the LSAT.
	· Feedback to SENCo, Inclusion Manager or Class Teacher.

	
	· Full review of a pupil with EHCP/ Statement of Special Educational Needs.
	· It is expected that the report will contribute to the Annual Review process.

	
	· Screening of a group of pupils to ascertain possible nature/levels of difficulties e.g. end of KS2, Early Years, language screen.
	· Feedback to SENCo or Inclusion Manager or Class Teacher.

	
	· Screening for Specific Learning Difficulties

	· Feedback to SENCo, Inclusion Manager or Class Teacher.

	Although assessments are an important part of LSAT work, advice to improve teaching and learning is just as important.


	· Staff Meeting of 1 and a half hours, plus preparation time.
· In-school TA Training
· Classroom/Whole School Audits of learning environments e.g. communication/dyslexia/autism friendly.
	· Preparation with SENCo/Inclusion Manager.
· Feedback to head/SENCO, Senior Leadership Team or Class Teacher.



LSAT Working Standards

· Working Standards can be negotiated individually via the Service Level Agreement (SLA) (through a meeting with the LSAT, SENCO, HT).  Well negotiated agreements lead to smooth working.  Specialised advice e.g. SpLD, ASC, SLCN, Maths and Early Years specialists can be requested via the Service Level Agreement or via discussion with your link LSAT – it is of benefit to a school for these requests to be made early.
· The amount of time taken during an assessment for scoring tests and note taking is an essential part of the assessment – it contributes to accurate and constructive feedback when discussing the outcome of assessments with teachers and parents/carers.  The main report will be started in school time to support this way of working.  

· All reports are of a high standard with a small selection reviewed by the team leader to ensure consistent quality across the team.  They are written for schools and parents/carers. Copies of all reports are kept confidentially on the secure Telford and Wrekin data system.  If errors are identified on reports, please notify the office in the first instance.
· Reports give action points for teachers and support assistants to improve teaching and learning and impact on the progress of child/young person.  Schools can expect to receive reports within 10 working days. If a report has not been received please contact our Learning and Behaviour Service administrator – Bethany Seymour on 01952 380861  Due to data protection, we are not able to e-mail reports direct to schools in Shropshire so reports will be received via post.
· LSATs always welcome joint meetings with parents and schools following initial assessments whenever this is possible.  Meeting parents is an integral part of the process and ensures good working relationships. If parents contact the LSAT directly, school will always be informed before the LSAT responds.
· Session times are from 9am – 12pm and 1pm – 4pm. Schools may appreciate opportunity for discussion prior to the daily teaching sessions so meetings can be arranged outside the session times. This could be formally arranged via the Service Level Agreement where dates can be entered for particular timings.

· One to one assessments require a quiet environment and suitable seating arrangements. The school will be expected to organise a suitable work space taking into account lone working protocols prior to the appointment.
· In order to assess a child/young person we need parent/carer consent - it is the responsibility of the School to obtain signed parental consent prior to the LSAT visit.  Children cannot be assessed individually unless the signed form is available.
· It is helpful and maximises the assessment time if schools provide background details and in-school assessments/tracking data.  A suitable format is provided as part of the Parental Consent Form.  Please provide as much detail as possible on this form as it will mean that the LSAT will spend less time having to request information during the session.
· If school believe a translator would be needed for assessment it is their responsibility to organise this.

For further enquiries our office hours are
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Thank you.
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Learning Support Advisory Team
(01952) 380861

